City of Flandreau
City Council Meeting

da 6:30 p.m., Monday

erl November 18th, 2019
g City Council Chambers
1005 W. Elm Avenue

Flandreau, SD

Meeting called by: Mayor Bonrud
Type of meeting: Regular

Agenda topics

Pledge of Allegiance Alderman Bjerke
2 Adopt Agenda
2 Approve Minutes — November 4th, 2019
2 Approve Bills for City

Administrative Reports

5 Mayor’s Report Mayor Bonrud
5 City Administrator’s Report Jeff Pederson
Approve Administrative Reports

0Old Business

None

New Business

10 Report of Property Maintenance Codes Review
Task Force

10 Recommendation to Hire Consultant to
Conduct City-wide Property Maintenance
Inspection

2 Approve 2017-2018 Audit Report




2 Proposal for 2019 Annual Report

2 Liquor License Renewals

N

Write-Off Outstanding Utility Accounts from
2018

2 Safety Management Program Agreement
2 2015 Files to be Destroyed
2 Health Insurance Renewal
2 Approve Workers Compensation Coverage for
Volunteer Firefighters
2 Pay Step Increase for Ryan Sherman
2 Pay Step Increase for Robert Neuenfeldt
Public Comments
Council Comments
Executive Session (Personnel)
Special notes: Other business properly referred to the City Council.
Jeff Pederson
City Administrator
Distribution:

Mayor Bonrud
Alderman Bjerke
Alderman Pesall
Alderman Sutton
Alderman Tufty
Alderman Unger
Alderman Whitman

Cc:

Newspaper: Moody County Enterprise
Radio: Carol Kiecksee

City Attorney: Corey Bruning




CITY OF FLANDREAU
1005 W. Elm Avenue
Flandreau, SD 57028-1404

COUNCIL PROCEEDINGS
November 4t:, 2019

The City Council of the City of Flandreau, South Dakota, met in regular session
on Monday, November 4th, 2019 at 6:30 p.m. at the City Council Chambers, 1005 W,
Elm Avenue, Flandreau, SD.

Present: Mayor Mark Bonrud. Aldermen: Brad Bjerke, Bob Pesall, Karen Tufty,
and Donald Whitman. Absent: Dan Sutton and Jason Unger. Also present were City
Administrator Jeff Pederson; Finance Officer Karen Gundvaldson; Brad Lingen,
Missouri River Energy Services; members of Moody County 4-H Robotics Team
G.0.A.T; and Brenda Wade Schmidt, Moody County Enterprise.

The proposed agenda was reviewed. Motion by Pesall and seconded by Bjerke to
adopt the proposed agenda. The following members voted aye: Bjerke, Pesall, Tuity,
and Whitman. Nays: None. Absent: Sutton and Unger. Motion carried.

Motion by Bjerke and seconded by Whitman to approve the minutes of October
28th, 2019, The following members voted aye: Bjerke, Pesall, Tufty, and Whitman.
Nays: None, Absent: Sutton and Unger. Motion carried,

Motion by Whitman and seconded by Tufty to allow the following claims for the
City and to pay them: (20667) Payroll 10/23/2019: general, 16,581.23; 3« penny,
221.40; water, 3,617.77; electric, 7,238.13; sewer, 3,136.53; airport, 144.59; solid
waste, 345.66; AFLAC, supplemental ins, 669.22; Border States Electric Supply,
supplies, 168.00; Cenex Fleetcard, gas/oil, 1,510.19; Cintas, rentals, 263.87;
Cybercoach, repairs, 318.75; Dakota Petersen, refund, 150.00; Dakota Pump &
Control Co., repairs, 18,371.86; Delta Dental of South Dakota, dental insurance,
1,458.81; DGR Engineering, electric distribution improvement, 971.96; Ditch Witch of
South Dakota, supplies, 82.05; Dusty’s Custom, repairs, 195.09; Ekern Home
Equipment, repairs, 2,619.00; Eng Services, contract/solid waste, 13,377.45; Famers
Implement & Irrigation, supplies, 25.23; Helms & Associates, professional fees,
795.09; Kibble Equipment, repairs/supplies, 38.32; Krull’s Garage, repairs/supplies,
381.31; M & H Communications, supplies, 2,100.00; Marty & Katie Skroch, rebate
check, 400.00; MidAmerican Energy, gas bill, 555.47; SD Retirement System,
retirement, 10,677.94; SD Supplemental Retirement System, supplemental retirement,
322.31; Sioux Valley Energy, electric, 146.00; Standard Insurance Co., life insurance,
289.37; Tyler Lumber Company, supplies, 1,339.89; Vast Broadband,
phone/cable/internet, 910.93; Verizon Wireless, jet packs/cell phone, 377.78; Vision
Service Plan, vision insurance, 241.67; Wesco, supplies, 349.00. The following
members voted aye: Bjerke, Pesall, Tufty, and Whitman. Nays: None. Absent: Sutton
and Unger. Motion carried.

Moody County 4-H Robotics Team G.O.A.T. {Greatest of All Time}, is part of an
organization called First Lego League. At tonight’s meeting, the team provided
information and a demonstration of their “Ice No More 100” robotic design that may be
used to spray liquid anti-icing product on sidewalks to prevent the accumulation of
ice. The team will be participating in a regional competition on November 23, where
they will be judged on robotic design, core values, and innovative solution. The team’s
goal is to earn a “golden ticket”, enabling them to proceed to the competition at the
state level.

Brad Lingen, Missouri River Energy Services, shared a power point presentation
with Council regarding programs available to assist the City with Advanced Metering




Infrastructure (AM]), and Coordinated Demand Response (CDR). Mr. Lingen provided
an overview of the program benefits such as IT support, cost savings on software,
hardware, and equipment, data security, and internet access. Information presented
was helpful as the City has budgeted for the installation of AMI meters over the next
two years.

A public hearing was held regarding the Preliminary Plat for Pulscher Farms
Addition. There was no public comment.

The Mayor had no report.

The City Administrator shared that correspondence received from the
Department of Transportation indicates that state aid for airport projects will be
decreased from 5% to 3.5%. Council was updated on recent Golf Course Task Force
meetings and conversation with two consultants that shared their opinions after
viewing the course and damage sustained during the flooding events last spring and
this fall. The Corp of Engineers will be contacted regarding measures that may be
taken to mitigate events associated with the river during flood and normal years.
Council will be kept informed.

Motion by Pesall and seconded by Tufty to approve the Administrative Reports.
The following members voted aye: Bjerke, Pesall, Tufty, and Whitman. Nays: None.
Absent: Sutton and Unger. Motion carried.

Old Business: None

New Business: Motion by Whitman and seconded by Bjerke to adopt the
Backwater Valve Reimbursement Program Policy. The following members voted aye:
Bjerke, Pesall, Tufty, and Whitman. Nays: None. Absent: Sutton and Unger. Motion
carried.

Motion by Whitman and seconded by Tufty to approve the Preliminary Plat for
Pulscher Farms Addition with the stipulation that the Final Plat will reflect that the
private drive off of West Lafayette Avenue and associated water and sewer lines for
four twin homes located on the private drive are noted as privately owned and not the
responsibility of the City. The following members voted aye: Bjerke, Tufty, and
Whitman. Nays: None. Abstain: Pesall. Absent: Sutton and Unger. Motion carried.

There were no Public Comments.

Council Comments: Alderman Pesall noted that Saturday, November 2nd
marked 130 years of statehood for South Dakota.

The Mayor declared the meeting adjourned at 8:32 p.m.

Mark Bonrud
Mayor
ATTEST:
Jeff Pederson
City Administrator
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Agenda Action Form
Flandreau City Council

Meeting Date: 11/18/2019

Title: Report of the Property Maintenance Code Review Task Force

Motion (] Resolution [] Ordinance ] Other

Background Information: On March 18, the City Council approved the formation of a
Task Force to study existing property maintenance codes in Flandreau and to determine
if they fit with the desired community standards. Appointments to the Task Force were
approved on April 15, and the first of ten Task Force meetings was held on June 4. The
Task Force was presented with a Charge that pertained to Code sections associated with
building structures, yard debris and junk, and inoperable vehicles. The Task Force has
completed its work and has prepared a Report for the City Council. The Report contains
findings from the review, as well as recommendations for changes to existing codes and
enforcement procedures going forward.

Justification: The Task Force was formed following discussions at recent community
forums during which community appearance was discussed as a key to the future
attractiveness of Flandreau as a place to live and work. With existing property
maintenance codes being somewhat stale due to age and limited application, it was
determined that a first step in an enhanced effort to improve compliance is to review
existing codes to determine if they align with the desired community standard in this
area. The Task Force was provided with a Charge to assess the state of property
maintenance in the community, as well as to review existing codes and make
recommendations for changes.

Financial Consideration: None.
City Administrator's Recommendation: Accept

Attachments: Report of the Property Maintenance Code Review Task Force




REPORT OF THE FLANDREAU PROPERTY MAINTENANCE CODE TASK FORCE

Virtually all cities and towns in the United States have in place a set of
ordinances that aim to maintain a certain standard for the maintenance of private
property in the respective community. The existence of such ordinances or
“codes” reflect the standards that a particular community desires for the
condition or appearance of personal property be it structures or grounds. Ina
nutshell, the community standards that codes seek to achieve or maintain take
precedence over the individual rights of property owners to maintain their
property to any personal standard that they determine to be desirable.

Community standards combine to reflect the “public interest” with respect to
the desired level of property maintenance in a particular community. Certain
values underlie those standards, foremost amongst which are orderliness, safety,
image, and impact upon the value of nearby properties. When property
maintenance in a community or an area of a community falls below the desired
standard, problems in the aforementioned value-areas develop.

The City of Flandreau has a fairly extensive set of property maintenance codes
that have been in place for some time. The vast majority of property in the City is
in substantial compliance with those codes, most likely because the codes reflect
the personal standards of the persons who own the property and therefore
enforcement of codes by the City is not needed to gain compliance. Conversely,
there also exist within the community a good number of properties that do not
comply with City codes in some manner or another. The sporadic enforcement of
codes by the City over the years has contributed to this dichotomy, which
presently causes the City to consider a more steady and proactive form of code
enforcement moving forward.

Prior to putting in to place a comprehensive strategy to attain a higher degree
of compliance with property maintenance in Flandreau, it only makes sense to
determine if codes that are presently “on the books” do indeed reflect
community standards for property maintenance. It is for that purpose that the
Flandreau Property Maintenance Code Task Force was created. Members of the
Task Force were recommended to the City Council by Mayor Bonrud and
approved for appointment on April 15, 2019.




Members of the Task Force

The following individuals were appointed to the Task Force by the City Council:

Karla Bjerke
Mark Bonrud
Mark Ekern
Jennifer Headrick
Chris Neises

Amy Olinger

Bob Pesall

Karen Tufty

City Administrator Jeff Pederson provided staff support to the Task Force. The
initial meeting of the Task Force took place on June 4, 2019, during which the
Charge to the Task Force was reviewed (Attachment #1). Subsequent meetings of
the Task Force took place on June 18, July 9, July 22, July 29, August 29,
September 9, September 23, October 14, and November 12.

Resources Used

The Task Forced utilized a number of written resources in conducting its work,
foremost of which was Title 5 of the Flandreau City Code, Public and Private
Nuisances. Additional materials included:

The international Property Maintenance Code

Limited Survey of Property Maintenance Codes and Procedures in Small South
Dakota Cities (Pederson)-Redfield, Madison, Canton, Hot Springs, Harrisburg
City of Hot Springs Property Maintenance Requirements

Code Enforcement 101-South Dakota Association of Code Enforcement
Hoarding Disorder, Car- Robert Platt Bell Blog

Sample Agreement with Code Enforcement Specialists, LLC




TASK FORCE WORK PLAN

The Task Force functioned through group meetings that were structured to last
for one hour. Meeting summaries and notices were communicated through
email. Written materials were typically distributed in the meetings. While the
Task Force did not participate in group tours of the community to survey
conditions, members nonetheless did bring individual observation comments to
the meetings. The City Administrator made periodic reports to the City Council of
Task Force activity, which resulted in some coverage of same in the Moody
County Enterprise.

The initial meeting of the Task Force consisted of review of The Charge as well
as review of existing property maintenance codes currently in effect in Flandreau.
At its second meeting, the Task Force reviewed the Limited Survey of South
Dakota cities and discussed the role of fines in the code enforcement process.

At the third meeting, member Pesall led a review and discussion about
prospect of the City adopting the International Property Maintenance Code.

Over the course of the next four meetings, the group reviewed existing codes
pertaining to three major areas; structural maintenance, yard maintenance, and
Corey Bruning gave an overview of the code enforcement process, from which a
discussion ensued including the idea of citations and fines. The final working
meeting of the Task Force occurred on October 14, wherein various enforcement
models were identified and discussed. On November 12, a Draft Report was
reviewed and changes were made for inclusion in the Final Report.

SUMMARY OF TASK FORCE FINDINGS

1. Property maintenance codes currently in place in Flandreau are
substantially similar to those in effect in the surveyed cities in South
Dakota.

2. While adding the ability to assess fines for violations may provide an
incentive for compliance, the present ability to abate and recover costs is
sufficient to effectively achieve compliance under certain conditions.

3. The City of Flandreau is limited in its ability to enforce codes related to the
strength and soundness of building structures.

4. The International Property Maintenance Code can be a valuable resource to
the City going forward.




. Existing City codes relative to yard junk and debris are complete and
adequate.

. The historical reliance upon complaint-based enforcement of property
maintenance codes has been largely ineffective.

. Reliance upon the City Administrator to conduct code enforcement results
in a lack of continuity of effort and consistency of enforcement.

. There exists in Flandreau a need to put into place a more proactive
program of code enforcement in order to address current issues with
property devaluation, safety, and image.

TASK FORCE RECOMMENDATIONS

Proceed to hire Code Enforcement Specialists or SD Municipal League
Regional Code Enforcement Pilot Program to conduct a complete and
independent one-time inspection of code violations that relate to property
maintenance including maintenance of yard areas, maintenance of building
exteriors, and unlicensed/inoperable vehicles.

. Increase misdemeanor charge for Title 5 violations from current $200 to
$500.

. Revise language in definition of inoperable vehicle to make it perfectly
clear that operability and licensure are both required to avoid classification
as “inoperable vehicle”, and add language requiring owner to demonstrate
operability by driving the vehicle around the block. Further, add Inoperable
vehicles to the list of enumerated nuisances in Section 5.3.1.

. For Section 5.3.2.4 (Building maintenance}, replace language in Subsections

b and c with the language contained in Section 304.2 (Protective
Treatment) of the International Property Maintenance Code with the
exception of language requiring removal of oxidation stains from exterior
surfaces.

. Revise language in Section 5.2.9, {Complaints) to remove complaints and
City Council request as priority over proactive enforcement.

. Consider making enforcement of inoperable vehicle section a function of
the Flandreau Police Department.

. Consider contracting with Municipal League or Code Enforcement
Specialists for future enforcement of sections related to structure
maintenance and yard junk and debris.




ACTION TO BE TAKEN

The Task Force asks that the Flandreau City Council adopt the
recommendations as a means to address the need to have in place the desired
level of compliance with property maintenance standards that are considered to
be important to the present and future attractiveness and vitality of the
community.




CHARGE TO THE TASK FORCE

Studies show that our surroundings have a profound impact on our well-being.
A clean neighborhood, free from junk, debris, and detericrated property will
contribute to an enhanced quality of life for residents. This can, in turn, have a
positive impact on image, property values, and other social and economic aspects
of our neighborhoods. Qutdoor clutter can create hazards associated with
rodents, mosquitoes, feral cats, etc. These problems are easily prevented by
keeping property clean.

In recent Town Hall meetings where the future vitality of Flandreau has come
under discussion, community image has been identified as an important factor in
attracting new investment and residents to the community. Flandreau, like most
other cities, has in place a set of Codes desighed to effect the orderly
maintenance of private property in the community. At present, there is a need to
examine the issue of property maintenance in Flandreau and determine the
adequacy and appropriateness of existing Codes in effecting the level of property
maintenance that the community desires.

It is desired that the Task Force begin work on this matter by May 10, and
conclude its work within 120 days thereafter.

The Charge to the Task Force will include the following:

1. Develop an understanding of existing Flandreau City Code Sections 5.1(h),
5.3.1(m), and 5.3.2.5(b). Discuss the relationship between those code
sections and the probable outcomes that they are intended to achieve.

2. Gather information from area cities about similar codes in use to determine
how representative the Flandreau codes are of those in use in other cities.
Include a review of the relevant sections of the International Property
Maintenance Code.

3. Perform a visual survey of the community to determine the extent of
compliance with existing codes. Consult with staff about the level and
methods of enforcement in use by the City as well as best practices in use for
code enforcement in small cities.




4. Conduct a process to engage citizens and seek broad input in a discussion
about the importance of property maintenance in Flandreau. Seek out what
is the desired community standard for property maintenance in the
community.

5. Develop a set of recommendations for changes, if any, to the
aforementioned Flandreau City Codes. If desired, make suggestions for how
to gain greater compliance on the part of residents for the standard for
property maintenance that is desired to be achieved through compliance
with the recommended Codes.




Agenda Action Form
Flandreau City Council

Meeting Date: 11/18/2019

Title: Recommendation to Contract for City-wide Property Maintenance Inspection

Motion 1 Resolution [] Ordinance ] Other

Background Information: The Report of the Property Maintenance Code Review Task
Force has been presented. It contains a recommendation to conduct an independent
inspection of property maintenance through-out the City. Services are available from
either Olson Consulting of Burke or through the South Dakota Municipal League.

Justification: Information from the City-wide inspection will produce information
regarding the level of compliance with property maintenance codes and will assist in
formulating strategies for pro-active efforts to gain compliance with codes in the future.
Financial Consideration: Up to $1500.00. Funding to come from Council contingency.

City Administrator’s Recommendation: Approval

Attachments: None




Agenda Action Form
Flandreau City Council

Meeting Date: 11/18/2019

Title: Approve 2017 — 2018 Audit Report

Motion [] Resolution [J Ordinance [L] Other

Background Information: The attached 2017 — 2018 Audit Report was prepared by
Schoenfish & Co., Inc., Parkston, SD. Per State Law: “Financial and compliance audits in
accordance with generally accepted government auditing standards of each municipality
and county in the state, shall be made at least once every two years.” Upon completion,
the Audit Report was submitted to and accepted by the SD Department of Legislative
Audit (DLA) for review. It was then submitted to and accepted by the Federal Audit
Clearinghouse (FAC),

Justification: Required per SDCL 4-11-4 (1)

Financial Consideration: Fee to Schoenfish & Co., Inc. in the amount of $12,500.00 has
been budgeted in the General Fund.

City Administrator's Recommendation: Approval

Attachments: 2017 - 2018 Audit Report as prepared by Schoenfish & Co., inc.; letter
from DLA; email from FAC




427 SOUTH CHAPELLE
C/0 500 EAST CAPITOL
PIERRE SD 57501-5070
(605)773-3595

MARTIN L. GUINDON. CPA
AUDITOR GENERAL

November 1, 2019

Karen Gundvaldson, Finance Officer
Municipality of Flandreau

1005 W. Elm Avenue

Flandreau, SD 57028-1404

We have reviewed and accepted your audit report on the:

Municipality of Flandreau
(For the Two Years Ended December 31, 2018)

Our review was limited to the report and did not include a review of the working papers.

It is our understanding that the Moody County Enterprise is the official newspaper for the
Municipality of Flandreau. If this is not the case, please inform me of the name of the

current official newspaper.

Please present a copy of this letter to the governing board to indicate our acceptance of
the audit report.

Yours very truly,

Martin L. Guindon, CPA
Auditor General

MLG:sld

cC: Schoenfish & Co., Inc.
Certified Public Accountants
PO Box 247
Parkston, SD 57366




From: ERD FAC <govs.fac.ides@census.gov>

Sent: Tuesday, Novemnber 12, 2019 12:43 PM

To: KAREN@CITYOFFLANDREAU.COM; WISCPA@SANTEL.NET

Subject: Single Audit Submission Accepted - CITY OF FLANDREAU (2018), Report
ID: 816400

FAC ACCEPTED DATE: 11/8/2019

AUDITEE NAME: CITY OF FLANDREAU
REPORT ID: 816400
FISCAL YEAR END DATE: 12/31/2018

The Single Audit submission for the above referenced organization has been accepted by the Federal Audit Clearinghouse (FAC).
No further action is needed.

Your FAC Accepted Date is: 11/8/2019. Please retain this e-mail for your records.

Sincerely,

Federal Audit Ciearinghouse
https://harvester.census.gov/facides
govs.fac.ides@census.gov




Agenda Action Form
Flandreau City Council

Meeting Date: 11/18/2019

Title: Proposal to Prepare Annual Report

Motion [l Resolution [ ] Ordinance [] Other

Background Information: Request approval to accept the proposal from Schoenfish &
Co., Inc,, Certified Public Accountants, to prepare the 2019 Annual Report at a cost not
to exceed $3,750.00. The City has contracted with Schoenfish & Co., Inc. the past three
years to provide these services. in addition, Schoenfish & Co. has conducted the
previous two audits.

Justification: Required per SDCL 7-11-4 and SDCL 9-22-21
Financial Consideration: $3,750.00 has been budgeted in the General Fund
City Administrator's Recommendation: Approval

Attachments: Letter from Schoenfish & Co., Inc., Certified Public Accountants




yo/wwgﬁhﬁ & bo., Fne.

CERTIFIED PUBLIC ACCOUNTANTS
Phone: 605-928-7241
FAX No.: 605-928-6241
PO, Box 247
105 EAST MAIN, PARKSTON, SOUTH DAKOTA 57366

September 25, 2019

Municipal Board,

Mayor

and

Finance Officer

Municipality of Flandreau

1005 W. Elm Avenue

Flandreau, South Dakota 57028-1404

This will confirm our understanding of the arrangements for our compilation of the annual report
of the Municipality of Flandreau as of and for the year ended December 31, 2019.

We will compile the financial statements of the governmental activities, the business-type
activities, each major fund, and the aggregate remaining fund information of the Municipality of
Flandreau, South Dakota, as of and for the year ended December 31, 2019.

Management is responsible for the preparation and fair presentation of the financial statements,
required supplementary information and supplementary information in accordance with
accounting principles generally accepted in the United States of America and for designing,
implementing, and maintaining internal control relevant to the preparation and fair presentation
of the financial statement, required supplementary information and supplementary information.

Our responsibility is to conduct the compilation in accordance with Statements on Standards for
Accounting and Review Services issued by the American Institute of Certified Public
Accountants. The objective of a compilation is to assist management in presenting financial
information in the form of financial statements, required supplementary information and
supplementary information without undertaking to obtain or provide any assurance that there are
no material modifications that should be made to the financial statements, the required
supplementary information or the supplementary information.

Management has elected to omit substantially all of the disclosures required by generally
accepted accounting principles. If the omitted disclosures were included in the financial
statements, they might influence the user’s conclusions about the Municipality’s financial
position, results of operations, and cash flows. Accordingly, these financial statements are not
designed for those who are not informed about such matters,

We anticipate the starting date for your annual report to be February 1, 2020 and the completion
date would be prior to April 30, 2020,

Member of South Dakota CPA Soclety and Mationat Soclety of Accountants




Our fee for these services will not exceed $3,750.00, including travel, typing, and reproduction
costs.

If this letter correctly expresses your understanding, please sign both copies where indicated and
return the duplicate copy to us.

Sincerely yours,

i
é” ) Défu(
Schoenfish & Co., Inc.

Certified Public Accountanis

Approved:

Mayor Printed Date
Board Member Printed Date
Finance Officer Printed Date

yoﬁaw:ﬁoﬁ & Go., Ine.

CERTIFIED PUBLIC ACCOUNTANTS
RO, Box 247
105 EAST MAIN, PARKSTON, SOUTH DAKOTA 57366




Agenda Action Form
Flandreau City Council

Meeting Date: 11/18/2019

Title: 2020 Liguor License Renewals

Motion [} Resolution [l Ordinance [ Other

Background Information: Liquor license renewal applications have been received for
calendar year 2020 from businesses/individuals that hold a 2019 liquor license. Upon
approval by Council, the applications will be signed by the Mayor or Council President
and then forwarded to the SD Department of Revenue for approval and subsequent
issuance of the license to the business/individual.

Justification: Required per SDCL 35-2

Financial Consideration: Renewal Fees totaling $9,400.00 will be credited to the
General Fund

City Administrator's Recommendation: Approval

Attachments: List of 2020 Liquor License Renewal Applications
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Agenda Action Form
Flandreau City Council

Meeting Date: 11/18/2019

Title: Write-Off Outstanding Utility Accounts

Motion [J Resolution [l Ordinance ] Other

Background Information: Outstanding utility accounts are written off when it is
determined the balance is no longer collectable. Forty-two accounts from 2018 that
total $26,036.67 are no longer collectable. Most accounts are those where the tenant
moved without notifying the City or providing a forwarding address and final bills were
returned to the City as undeliverable. In some cases, the account was closed due to
death and there was not an estate to collect from. Every effort is made to collect
outstanding balances if we are able to determine where the account holder has moved
to. On occasion, we are able to collect the amount that was written off when the
account holder moves back to Flandreau and requests utility service in their name. Qur
policy is to not allow service until the delinquent balance is paid or arrangements have
been made to make payments on the outstanding balance. In comparing the requested
write-off amount to total utility revenue for calendar year 2018, the percent of revenue
is .6696%.

Justification: Outstanding balances are no longer collectable
Financial Consideration: Recovered write-offs will be credited to the appropriate fund
City Administrator’s Recommendation: Approval

Attachments: Write-Off Information




Request write off of outstanding utility balances as of 12/31/18
totaling $26,036.67

2018 Proposed Write Offs $26,036.67
2018 Utility Billing Revenue $3,888,313.83
% of revenue 0.6696%

(42 accts)



Agenda Action Form
Flandreau City Council

Meeting Date: 11/18/2019

Title: Safety Management Program Agreement

Motion [l Resolution [J Ordinance (] Other

Background Information: The City of Flandreau contracts annually with Minnesota
Municipal Utilities Association (MMUA) to provide a safety management program for
employees. The contract runs from October 1%, 2019 through September 30%, 2020 to
coincide with MMUA's fiscal year. The annual fee for the 2019-2020 period has
increased $350.00 and will be $11,550.00 (paid in quarterly increments of $2,887.50).
In addition, the City will pay another $1,800.00 for separate safety training for the
electric department only. Total annual amount will be $13,350.00.

Justification: Training ensures employees are updated on the |atest safety procedures
and provides annual updates of required safety procedures.

Financial Consideration: $13,350.00 is included in the 2020 Budget and is split between
the Street, Water, Sewer, and Electric Departments

City Administrator’s Recommendation: Approval

Attachments: Minnesota Municipal Utilities Association Safety Management Program
Agreement and Costs Spreadsheet




Minnesota Municipal Utilities Association

AMENDMENT TO SERVICES AGREEMENT

Safety Management Program

Contract Date: July 29, 2019 Contract Number: 55-2020

The services agreement entered into between Minnesota Municipal Utilities Association
(MMUA) and City of Flandreau (Flandreau), dated July 16, 2018, contract number 55-
2019, is amended as follows:

PART II, Section 1.

1. DURATION: This Agreement shall remain in force from October 1, 2019 until
September 30, 2020 (the “expiration date”).

PART III, Section 1.

1. COMPENSATION: For the services covered by this Agreement, Flandreau shall
pay MMUA an annual fee of eleven thousand five hundred fifty dollars and 00
cents ($11,550.00) for the 2019-20 annual period. Such compensation shall be
due and payable according to the selected payment terms below.

Payment terms for the fee agreed to above shall be based on one of the following
options (select one):

o Annual Payment ($11,550.00)
o Quarterly Payments ($2,887.50 each)

For any term of less than twelve full calendar months, the fee shall be a portion
of the annual fee, pro-rated based on the number of calendar months or partial
calendar months in which the services were provided as a percentage of twelve

(12).

The parties hereby accept the terms of the Agreement as modified.

City of Flandreau Minnes unicipal Utilities Association

By By

Title Title Executive Director

Date Date July 29, 2019

Purchase Order #
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Agenda Action Form
Flandreau City Council

Meeting Date: 11/18/2019

Title: Destruction of 2015 Records Files

Motion ] Resolution [} Ordinance ] Other

Background Information: The City of Flandreau follows the State Bureau of
Administration’s Records Management Program which provides a guide for retention
and destruction schedules of municipal records. The attached list of records are those
that are no longer required to be retained and may be destroyed.

Justification: Promote the principles of efficient records management for municipal
records; required per SDCL 1-27-18

Financial Consideration: None
City Administrator’'s Recommendation: Approve

Attachments: List of 2015 Files to be Destroyed




FILES TO BE DESTROYED - 2019

2015

Correspondence files

Cash receipt books

General ledger transactions

Accounts payable transactions and claims
Accounts receivable transactions and invoices
CDs of checking account statements

Bank reconciliations/statements/deposit slips
Utility billing daily receipt tickets and posting registers
Utility billing registers

Utility billing misc. reports and meter readings
Payroll time cards and reports

Work orders and time sheets

U:\City-Utilities Clerk\Destruction Records\Destruction Record 2019.doc




Agenda Action Form
Flandreau City Council

Meeting Date: 11/18/2019

Title: Heaith Insurance Renewal

Motion [L] Resolution [ ] Ordinance [ Other

Background Information: The 2020 Budget was prepared with a 9% increase for
employee health insurance. The plan will renew on December 1%, 2019 with an actual
increase of 8.70%. The plan design will be unchanged from the current year.
Justification: Annual renewal of employee health benefit package

Financial Consideration; 2020 Budget

City Administrator’'s Recommendation: Approval

Attachments: Coverage Quote Information
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Agenda Action Form
Flandreau City Council

Meeting Date: 11/18/2019

Title: Approve Workers Compensation for Volunteer Firefighters

Motion [l Resolution ] Ordinance ] Other

Background Information: The City of Flandreau carries Workers Compensation
coverage for any individual that is on the City payroll — Council members, full-time, part-
time, and seasonal employees. Also covered are the volunteer firefighters even though
they are not on the City payroll. Per Gary Drewes, Marketing Representative for
Workers Compensation, a motion needs to be made annually to cover volunteer
firefighters for workers compensation purposes because it is a voluntary position.
Should there be a claim due to injury or death, it needs to be specified that the
volunteer position is approved for coverage. Chief Krull provides a roster periodically
that lists those firefighters that would be covered. Moving forward, any additions to the
list would be included automatically when the new volunteer firefighter is approved at a
Council meeting. We will obtain an updated roster annually for approval purposes.

Justification: Required by SD Department of Labor
Financial Consideration: None
City Administrator’s Recommendation: Approve

Attachments: None




Agenda Action Form
Flandreau City Council

Meeting Date: 11/18/2019

Title: Pay Step Increase for Ryan Sherman

X Motion (] Resolution [} Ordinance [.] Other

Background Information: Ryan Sherman, Journey Lineman, is eligible for a six-month
pay step increase. it would change his current rate of $22.75 per hour to a new rate of
$23.66 per hour effective November 2™, 2019,

Justification: Wage amount based on the Employee Wage Scale

Financial Consideration: Electric Department salary budget

City Administrator's Recommendation: Approval

Attachments: None




Agenda Action Form
Flandreau City Council

Meeting Date: 11/18/2019

Title: Pay Increase for Robert Neuenfeldt

X Motion [} Resolution (] Ordinance [J Other

Background Information: Sergeant Robert Neuenfeldt is eligible for a six month pay
step increase on the certified officer pay scale. This step increase changes his current
pay rate of $21.23 per hour to a new rate of $21.78 per hour effective December 7t,

2019.

Justification: Wage amount based on the Employee Wage Scale
Financial Consideration: Police Department salary budget

City Administrator’s Recommendation: Approval

Attachments: None




